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Teacher Guide

Our resource has been created for ease of use by both TEACHERS and STUDENTS alike.

Introduction

[image: ]

Teach your students the essential life skills to prepare them for current or soon-to-be created jobs of the future. This resource focuses on Learning Problem Solving. Develop your students’ abilities through dedication and hard work with motivation, productivity, achievement and success. Learn how to comprehend and analyze information while integrating technology and media to expand their growth mindset. All centered on several project-based exercises to learn how to convert information into usable intelligence. Your students will understand the problem-solving process, and take part in group creative art projects while gaining the required critical thinking and creativity skills. This resource provides ready-to-use information and activities for students in grades 3-8. The language and vocabulary used in this resource is designed for a grade 3-4 reading level.

How Is Our Resource Organized?

STUDENT HANDOUTS

Standalone student worksheets (in the form of reproducible worksheets) make up the majority of our resource. Each worksheet can be used on its own with no outside resources needed. In some cases, access to a computer and the internet will be required.

For each reading passage there are PRE-ASSESSMENT activities and WORKSHEET activities.

•    The PRE-ASSESSMENT activities prepare students for the activities by introducing the topic. They stimulate background knowledge and experience, and guide students to make connections between what they know and what they will learn.

•    The WORKSHEET activities introduce the topic in a more comprehensive way. These activities extend student learning and present the information in unique ways.

The activities presented in this resource follow the 21st Century Skills curriculum guidelines. These guidelines focus on creativity, critical thinking, communication and collaboration. Along with the social studies curriculum and bloom’s taxonomy’s higher-order thinking skills, our activities emphasize deep understanding rather than shallow knowledge. We engage students with real-world data, tools and experts with activities that include roleplaying scenarios, project-based exercises, creative art projects, tips and tricks to succeed, technology and media integration, and much more.

PICTURE CUES

This resource contains three main types of pages, each with a different purpose and use. A Picture Cue at the top of each page shows, at a glance, what the page is for.
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	Teacher Guide
•   Information and tools for the teacher
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	Student Handouts
•   Reproducible worksheets and activities
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	Easy Marking™ Answer Key
•   Answers for student activities








EASY MARKING™ ANSWER KEY

Marking students’ worksheets is fast and easy with our Answer Key. Answers are listed in columns – just line up the column with its corresponding worksheet, as shown, and see how every question matches up with its answer!
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Bloom’s Taxonomy

Bloom’s Taxonomy* for Reading Comprehension

The activities in this resource engage and build the full range of thinking skills that are essential for students comprehension. Based on the six levels of thinking in Bloom’s Taxonomy, assignments are given that challenge students to move beyond the worksheet to understand the information through higher-order thinking. By using higher-order skills of remembering, understanding, applying, analysing, evaluating, and creating, students become active learners, drawing more meaning from the information, and applying and extending their learning in more sophisticated ways.

Our resource, therefore, is an effective tool for any Social Studies program. Whether it is used in whole or in part, or adapted to meet individual student needs, this resource provides teachers with the important questions to ask and interesting content, which promote creative and meaningful learning.

 

Vocabulary


Analyze: To break it down to gain a better sense of the job.

Auditory Learner: Learning with your ears. You need to be told or hear something to know it.

Comprehend: To understand the meaning.

Conclusion: The end or finish. A decision reached by reasoning.

Creative Thinking: To come up with new ways to approach a problem.

Creativity: To make meaningful new ideas, methods or ways.

Critical Thinking: Able to reflect, assess and judge something.

Fact: Can be proven and is true.

Fixed Mindset: Thinks you are born with your skills and talents.

Growth Mindset: Thinks skills can grow over time with hard work.

Inferences: A conclusion reached.

Learning: To get knowledge of or skill in, by study, instruction or experience.

Mindset: An attitude or mood.

Opinion: How you or someone feels about a topic.

Physical Learner: Learning with your hands. You need to try something to know it.

Prediction: A guess as to what will happen.

Problem-Solving Process: A series of actions that help find answers to something that needs taken care of.

Problem-Solving Skills: How you find issues and answers.

Problem: Something that needs to be taken care of.

Process: A series of actions directed to some end.

Solving: To find an answer to something.

Verbal Learner: Learning with a book. You need to read something and write it down to know it.

Visual Learner: Learning with your eyes. You need to see something or see it in your mind to know it.
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Understanding The Problem-Solving Process

Solving a Problem: The Messy Room

The Problem

James has lots of stuff in his room: clothes, cards, board games, video games, action figures. And it is always a mess. He has a hard time finding all of his clothing. It’s a rush to get out of the door and to school on time. James just cannot seem to keep his room clean. He knows that tidying up will help, but keeps getting distracted.

The Solution

Help James keep his room tidy from day to day. Draw a fun colorful poster to remind James.

Some ideas:

• a map of where things go

• a list of what to do first

• a reminder to put things away when you’re finished

• put garbage in the trash

What other reminders could be used?
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Understanding The Problem-Solving Process

Problem Solving in the Workplace

Problem-solving skills means how you find issues. It also means how you find answers.

Most jobs need problem-solving skills. Some jobs are all about solving issues like engineering, customer service and tax attorney.

In a job, there are many types of problems to solve. You need to choose the issues that are important to the company.

You need to practice certain skills to be a good problem solver. Below are important skills to learn. Match the meaning with the skill.










	 1 
	Initiative
	 
	You use logic to solve problems.
	 A 



	 2 
	Creativity
	 
	You get stuff done.
	 B 



	 3 
	Resourceful
	 
	You figure out roadblocks.
	 C 



	 4 
	Analytical
	 
	You look at things in different ways.
	 D 



	 5 
	Determination
	 
	You do not give up easily.
	 E 



	 6 
	Results
	 
	You take action without being asked.
	 F 




Write how you would solve this workplace problem.

You work in a deli making sandwiches. You can’t keep up with the lunch hour rush. Some customers start leaving. How can you stop the customers from leaving?
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Understanding The Problem-Solving Process

Problem-Solving Cycle

Before you can understand something, you need to know what it is. A problem is something that needs to be taken care of. Solving means to find an answer to something. A process is a series of actions directed to some end. So, the problem-solving process is a series of actions that help find answers to something that needs taken care of.

But what is the problem-solving process? Well, it’s a six-part step that goes from identifying the problem, to finding a solution. This can be shown as a cycle:

[image: ]

Problem:

You work at a sports equipment store. It takes the sales people 1 hour to close up the store and finish all the jobs at the end of the day. The boss wants to cut the time in half from 1 hour to 30 minutes to help the store save money.

Go through steps 1-4 of the problem-solving process. Fill in the chart below with your own solution to the store’s problem.









	1.

 

 

 

 

	2.

 

 

 


	3.

 

 

 


	4.
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Understanding The Problem-Solving Process

Role-Playing

Learn how to problem solve by role-playing. Below are a few topics you could choose from. Think of 2 of your own.

1.  Pollution

2.  Land dispute

3.  _________________________________

4.  _________________________________

Now, research the topic you chose on the Internet. Look for causes and solutions of the problem.

Pick a character to play. If you chose “pollution” you could be a towns person that is upset about the problem. If the problem was caused by a factory, you could play the owner and workers. You could have a town Mayor, counsel, etc. You will need to research your character’s part in the problem solving of this topic. Have a town hall meeting. Give your arguments, ideas and solutions.

Your problem solving is complete. Now answer the following questions.

1.  What was the problem? 

 

2.  What are some of the solutions? 

 

 

3.  What was the outcome? 

 

4.  What is the best solution? 
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Understanding The Problem-Solving Process

10 Common Problem-Solving Mistakes

Problem solving is to find an answer. Also, it is to take helpful action to meet goals.

Most people are afraid to make mistakes. Mistakes will happen when you work to solve a problem. Don’t be afraid to make mistakes. Don’t be afraid to admit when you have made a mistake.

Here are some common mistakes many people make.

1.   The problem is not clear. The wrong problem gets solved.

2.   Some people don’t believe the problem exists.

3.   Problem-solving goals are not clear.

4.   Emotions and self-interest take over.

5.   Some people jump to quick conclusions.

6.   Some people jump to the wrong root cause.

7.   Focus on blame, rather than solutions.

8.   Not finding “Root Cause.”

9.   Not being able to create a win-win situation.

10. People not open-minded about solutions by others.

Now, how would you solve this problem?

The gas lawnmower quit working. This problem needs to be solved today, as the grass is too high. I checked everything: the oil was ok, the spark plug was ok, the filter was fine. It is an old mower, how do I fix it?
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Understanding The Problem-Solving Process

Protect the Egg

Get into small groups. No more than 4 people.

The problem: Drop an egg from a ladder. Don’t let it break.

What you’ll need: an egg, a ladder, cardboard, tape, elastic bands, paper towel, plastic bottles, plastic bags, straws, scissors, etc.

Think of ideas how to drop an egg without it breaking. Do this as a group. Make a container that will protect the egg.

1. Think of ideas to fix this problem. Be creative. No idea is too big or too small.

2. As a group, pick an idea. Everyone should agree on it. Try to pick the best idea that you think will solve the problem.

3. Make your container. Make the container for your egg. Use different things to help you. Do some testing without the egg to see if your container will work.

4. Try it out. Put your egg inside your container. Have the teacher drop the container from the top of the ladder.

5. Did the egg break? If so, go back to your list of ideas and try a different one. Do this until you have a container that fixes the problem.

How did you do? Did your egg break the first time? How many containers did you make? Which container worked? What was the most creative idea? Did your group have good decision-making skills? What did you learn about it? Write a summary below. Make sure to answer all these questions.
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Understanding The Problem-Solving Process

Speed Problem Solving

Get into partners. Read the following problem: Your school has an after school sports program. More people show up in the summer than the winter. What can your school do to make attendance the same all year?

Use the space below. Write down as many ideas as you can to solve the problem. You have 15 minutes to do so. Try to think of any and all solutions. You can use the Internet to do any research if needed. There is no wrong answer. You are simply making a list of ideas to choose from.








	 

	 
	 




	 

	 
	 




	 

	 
	 




	 

	 
	 




	 

	 
	 




	 

	 
	 





Now, go over the list with your partner. Cut out any options that might not work. You have 10 minutes. Cut the list down until you are left with the 3 best options (in your opinion). Write these 3 choices in the space below:








	1. ____________________
	2. ____________________
	3. ____________________




Now, go over these 3 items with your partner. Narrow the list down to 1 choice. Choose the solution you think will have the most success. You have 5 minutes to narrow it down to the best choice.

My partner and I believe the best solution to the problem is 

 

Why do you think this is the best solution to the problem? 
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Understanding The Problem-Solving Process

Take the Fear out of Problem Solving

The problem-solving process is a great tool to help you find the best fix for a problem. But what if the process itself is a problem? Most people can find a problem and come up with really good fixes. But then you need to pick one of those fixes. Lots of people are too scared to make a decision. In this activity, you will fight those fears and learn to be sure of yourself.

1. Think of a problem that affects you. If you can, it should be something you’ve put off from fixing. Write down the problem here:

 

2. Now, come up with at least 3 different fixes. List them below.

 

 

 

3. a) Write down one reason NOT to pick a fix. If you can, explain why you haven’t already fixed this problem.

 

b) Now, write down one reason why you can’t put off picking a fix.

 

4. Here’s the hard part. Ignore your excuse and pick one of the 3 fixes. Don’t be afraid of picking the wrong one. Then, try out your fix. Now, try out the other 2 fixes. Make sure you commit to each one; don’t do it halfway.

5. How did it go? Did your fixes work? Did one work better than the other? Did one not work at all? More importantly, how did you feel once you finished each fix? Did your fears go away? Do you feel more confident in your decision-making? Answer all of these questions below.
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Understanding The Problem-Solving Process

My Space - A Problem-Solving Game

This is a “Problem-Solving” game. Students in a class are going to have to “listen well” to the instructions. They will need to use their “problem-solving” skills.

Materials: You will need one “space” per person. You can use rope looped to make it big enough for the student to fit both feet into. You can use a solid piece of material shaped in a circle.

Give each student a “space”. Tell the students to find a spot in the room and put their “space” on the floor. Now, tell them “to put both feet on the space”. Make sure to use those EXACT words.

Now the game begins. Tell the students when you yell “MOVE” they are to “put both feet on another space”. Now yell “MOVE” a couple of times to get the game going. Make sure everyone has both feet on a space, before yelling “MOVE” again.

After the third or fourth time of yelling “MOVE”, without the students seeing, remove one of the “spaces”. See what happens with the student who has no space. They can share a space with someone else. Continue yelling “MOVE” and gradually removing more spaces.

If they are using their “problem-solving” skills, someone in the group will realize that you didn’t say they couldn’t touch the ground with other parts of their body. They could be sitting or laying on the floor with their feet in or over another “space”.

Gather everyone in a group. Talk about the exercise.

1. Did everyone follow the instructions? 

2. Did they use their problem-solving skills? 

3. How did they use them? 

 

4. Did they solve the problem? Explain. 
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Critical Thinking & Creativity Skills

Critical thinkers love puzzles. They help you improve logic and reason. Try these puzzles to sharpen your analytical skills.








	






	1.
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	2.
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	3.
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	4.
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	6.
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	8.
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	9.
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Critical Thinking & Creativity Skills

Critical Thinking Questions

Some questions have only one answer and some can have more than one. Read the following questions. How many answers can you come up with for each?

a) Jane is at the mall with her friends. She points to a stand at the mall and says “I want that!” What is she pointing to?










	 

	 
	 

	 
	 




	 

	 
	 

	 
	 




	 

	 
	 

	 
	 





b) “There must have been an event going on here”. Why might Jack say this?










	 

	 
	 

	 
	 




	 

	 
	 

	 
	 





c) They look like they are good gardeners. Why did Jennifer think this?










	 

	 
	 

	 
	 




	 

	 
	 

	 
	 





Creative Thinking Activities

Read the words listed below. For each word, list 3 things that can be described using the same word. Name 3 things that:

1.   are a rectangle: 

2.   taste really good: 

3.   you would bring to work each day: 

4.   are green: 

5.   are furry: 

6.   you don’t like: 

7.   jump around: 

8.   you can wear: 

9.   Name 3 things that describe your character: 
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Critical Thinking & Creativity Skills

What Is Critical Thinking? - Fact or Opinion

Critical Thinking is thinking simply and clearly. It means you can think on your own. It means you can understand things. The critical thinking skills are:

Knowing who, what, where, when, and how.

Understanding the facts and ideas.

Using the facts and rules.

Studying the ideas and putting them into smaller parts.

Combining ideas together to make a whole idea.

Making your own decisions and opinions.

Having these skills can help you understand things better. It can help you recognize and make arguments. It can help you find errors in ideas. It can help you work out a problem better.

This can be a hard process. Here is an exercise to help you start to think critically. Are the following FACTS or OPINIONS?







	FACT/OPINION
	a) Apples are a great fruit.



	FACT/OPINION
	b) That is the best show.


	FACT/OPINION
	c) Mount Everest is the tallest mountain in the world.



	FACT/OPINION
	d) It is raining right now.



	FACT/OPINION
	e) Dogs make better pets than cats.



	FACT/OPINION
	f) Two out of three people use the Internet.



	FACT/OPINION
	g) That flower is beautiful.



	FACT/OPINION
	h) The Internet is a great source of information.



	FACT/OPINION
	i) Fractions are hard.



	FACT/OPINION
	j) You can find out about a lot of things on the Internet.



	FACT/OPINION
	k) The Earth rotates around the Sun.



	FACT/OPINION
	l) It should be sunny this weekend.



	FACT/OPINION
	m) The movie got really good reviews.












	[image: ]
	[image: ]




Critical Thinking & Creativity Skills

Logical Reasoning – Drawing an Inference

Being a good CRITICAL THINKER is being able to reason with logic.

W_e_ _u_s_e_ _inference a_l_l_ _t_h_e_ _t_i_m_e_ _t_o_

_“r_e_a_d_ _b_e_t_w_e_e_n_ _t_h_e_ _l_i_n_e_s_.”

• You make a conclusion by what you see or hear.

• You may say that based on the information, I think this…

Examples of an inference

Sally arrives home at 4:30, her mom usually gets off work at 5:00. Sally also sees that the lights are off. Sally can infer that her mom is not home.

Jordan sees cookie crumbs on the floor. Jordan can see chocolate around his sister’s mouth. Jordan can infer that his sister ate some cookies.

Read each passage and answer the questions that follow.


“Wow! This line is really long,” said Julia. “I am not sure that we are going to make it in.”

“I think we will,” said Andre. “After all, not all of these people in line are going to the same one we are.”

“Okay,” said Julia. “Why don’t I wait in the line. You go ahead and get the popcorn.”



a) Where are Julia and Andre? Give at least one detail from the text.

 

 


Mom arrived home to see a hole in a window. She found a baseball and glass on the floor. She could hear cheering coming from the neighbor’s backyard. Looking out the window, she saw a boy running around the bases.



b) What can you infer about the hole in the window? Give at least one detail from the text.
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Critical Thinking & Creativity Skills

Critical Thinking and Problem-Solving Scenario

The school plans a class trip. The class trip is to a remote town. They were going to help build a school for less fortunate kids. They are on an airplane and there is a storm. There is some turbulence and something happens to the plane. The plane crashes on a remote island. There are some injuries but everyone has survived. The teacher and the pilot are injured and will need care.

The students will need to work together. They will need to find ways to survive until they are rescued. In the chart below, brainstorm ideas on what you will need to do to survive. The first one has been done for you.








	Problem

	Plan

	Solution




	You need shelter.

	Gather tree branches, parts of the plane, etc.

	Build shelters for everyone to keep warm and dry.




	 

	 

	 




	 

	 

	 




	 

	 

	 




	 

	 

	 





When you have completed the chart, have a class discussion.

1. Did you do everything needed? Explain.

 

2. What else could you have done?

 

3. Did everyone work together?
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Critical Thinking & Creativity Skills

The Importance of Critical and Creative Thinking

When a problem occurs, it is important to make the right choice. Critical thinking allows us to weigh the pros and cons. This helps in making the best decision to achieve the goal. Sometimes critical thinking alone won’t help solve the problem. At this point, the Creative thinking process can work alongside it.

Creative thinking allows us to come up with new or innovative ways to approach a problem. This process of using both Critical and Creative thinking also works well in groups for brainstorming.

In the workplace, the use of Critical thinking will help make better decisions. Fewer mistakes will be made and everyone will feel equally involved.

1. Which is it? Creative or Critical Thinking? Circle the right answer.







	CREATIVE/CRITICAL
	a)   Innovate



	CREATIVE/CRITICAL
	b)   Reduce possibilities



	CREATIVE/CRITICAL
	c)   Reflect



	CREATIVE/CRITICAL
	d)   Inference



	CREATIVE/CRITICAL
	e)   Brainstorm



	CREATIVE/CRITICAL
	 f)   Visual










	A fact states a thing that:
	An opinion states a thing that:



	happens
	is believed to have happened



	has already happened
	is believed to exist



	is real or exists
	is believed to be true




2. For each topic below, write one FACT and one OPINION.







	a) Bananas
	FACT: ________________________________________________________



	
	OPINION: _____________________________________________________



	b) Wheels
	FACT: ________________________________________________________



	
	OPINION: _____________________________________________________



	c) Manatees
	FACT: ________________________________________________________



	
	OPINION: _____________________________________________________












	[image: ]
	[image: ]




Critical Thinking & Creativity Skills

Critical and Creative Thinking Exercises

Having great critical and creative thinking skills will make you a better problem solver. For problem solving, first you use creative thinking skills to come up with ideas. Then, you use critical thinking skills to evaluate those ideas.

You must use both of these skills together to solve a problem. But how do you get good creative and critical thinking skills? Try out these exercises to boost your creative and critical thinking.

Creative Thinking Exercises

1. In 60 seconds, draw as many pictures as you can using only circles. Do the same with squares, then triangles.

2. Get together with a partner. One person sculpts an object using modeling clay. The other person has to guess what it is.

3. Think of a noun (person, place or thing). Then think of another unrelated noun. Try to connect these two words together. For example, the words “table” and “apple”. You could connect these by saying “apple” in a “bowl” on a “table”.

Critical Thinking Exercises

Brain teasers are a great way to get yourself thinking critically. Here are 3 brain teasers. See how many you can solve.

1. Five students each took a turn to lead the class for a day. Julian went before Chantal. Chantal went early in the week. Yukio went after José. Simon went after Chantal but before José. Who went on Wednesday?

2. You are driving a bus. There are already two kids onboard. At the first stop one of the kids gets off. Two women get on. At the next stop, two men, a woman, and three kids get on. At the last stop, two women and a man get off. The road is gray. The bus is blue. It is cloudy outside. What color is the bus driver’s hair?

3. You need to get a fox, a chicken and a bag of grain across a river. You can only take yourself and one other item across at a time. You can make as many trips back and forth as needed. If left alone, the fox will eat the chicken. If left alone, the chicken will eat the bag of grain. How many trips does it take to get everyone to the other side of the river?
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Critical Thinking & Creativity Skills

Workplace Problem - Using Creative and Critical Thinking Skills

Here are workplace problems. Solve them. Use your creative and critical thinking skills.

1. You work in a grocery store. A customer asks if you have a certain item. You know for a fact that you don’t. The customer won’t take no for an answer.

 

 

 

2. You work at a clothing store. A customer wants to return some clothes. They don’t have the receipt. The tags are still on, and the customer remembers the name of the employee that sold them.

 

 

 

3. Your job is tech support for a cell phone company. You get a call from a customer who is not happy with their phone bill. The customer was charged an extra $100.

 

 

 

4. BONUS MATH QUESTION: Hunter has 56 chocolate bars. He wants to share them evenly with his 7 friends. How many chocolate bars will Hunter and his friends have?
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Critical Thinking & Creativity Skills

Switcheroo

Help the students to think of as many creative ideas as possible. Help them to learn how to use the activities to think of ideas. Have the class split into groups of four to seven students per group.

Have each group think of a problem challenge. Write it down. 

 

Have them spend 5 to 10 minutes thinking of ways to solve the problem. Write them down below.

 

 

Call time! Now have them leave that problem challenge and think of another one. Write it down.

 

Have them spend 5 to 10 minutes thinking of ways to solve this problem. This problem should be totally different from the first one. Write them down below.

 

 

Call time! Now have them go back to the original problem challenge. Spend another 5 to 10 minutes on this one. Write the new solutions below.

 

 

Discussion: When you switch problems like this it can help you see a problem differently. As they work on the new problem they may get new ideas for the first problem. Answer the questions below.

1. What was most helpful about this exercise? 

2. What did you learn? 

3. Do you think this exercise will be helpful for future problems?
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How to Comprehend and Analyze

Higher Order Thinking Skills – H.O.T.S.

There are 6 tools students will get when they practice Higher Order Thinking Skills. These tools will help to find solutions to problems.

Below is a list of the tools. Below each tool are words that describe them.











	Remember
	Understand
	Apply
	Analyze
	Evaluate
	Create



	Remind
	Know
	Practice
	Take Apart
	Decide
	Build



	Look Back
	Learn
	Exercise
	Study
	Check
	Form



	Relive
	Get
	Use
	Figure Out
	Weigh
	Plan



	Recall
	See
	Employ
	Test
	Argue
	Make




Choose a word from each list. Write the word. Now, write a sentence with that word.










	1.
	 

	 
	-
	 




	 




	2.
	 

	 
	-
	 




	 




	3.
	 

	 
	-
	 




	 




	4.
	 

	 
	-
	 




	 




	5.
	 

	 
	-
	 




	 




	6.
	 

	 
	-
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How to Comprehend and Analyze

Drawing Conclusions

Conclusion means the end or finish. It can also be a decision reached by reasoning. Most things end with a conclusion.

1. Write a conclusion for each given situation.

Example: I forgot to bring my lunch to school. Answer: Therefore, I did not eat a lunch.

a) I did not study for my test. Therefore, 

b) We all prepared well for the basketball game. And we 

c) I saved a lot of money. Finally I can 

d) My family supported my science project. Therefore, 

e) I bought a new laptop. Now I can 

f)  I did not have Wi-Fi. Therefore, 

g) Our family took a vacation every summer. We always 

h) I did not bring my wallet to the store. Therefore, 

 

2. Read the story. Then answer the questions.

Melinda and her father put on warm clothing and got in the boat. “They have started to bite,” her father said. “Guess what we are going to have for supper tonight!”













	a)
	Melinda and her father are:
	b)
	What will they probably have for supper?



	 
	[image: ]
	A
	swimming.
	 
	[image: ]
	A
	pizza



	 
	[image: ]
	B
	hiking.
	 
	[image: ]
	B
	chicken



	 
	[image: ]
	C
	fishing.
	 
	[image: ]
	C
	fish



	c)
	What is the weather like outside?



	 
	[image: ]
	A
	cold



	 
	[image: ]
	B
	hot



	 
	[image: ]
	C
	rainy
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How to Comprehend and Analyze

How to Comprehend and Analyze: Emails From Your Boss

At work you will have different jobs to do. You may get an email with instructions for a job. Sometimes you will be told over the phone. However, you need to be able to comprehend and analyze what is being asked of you. To comprehend is to get what is being asked. To analyze is to break it down to gain a better sense of the job.

TIP: When you get an email with a job, print it out. Then, highlight all of the important parts. This will split up the important stuff from the stuff that isn’t as serious.

This is an email to Justin. It is from his boss Maria. Read the email and answer the following questions:


Hi Justin,

I have a job that I would like you to start doing each month. Attached to this email is the work schedule from the last three months. Use this as a reference. Please make the work schedule for August. Make sure each worker has at least 3 shifts a week. Shaun wants August 15th off. Pierre only works Monday, Tuesday and Wednesday each week. Jennifer has every Saturday off. Please have this done by the third week of every month. When you are done, send it to Carla for review. Once she has approved, send it back to me. I will post it for everyone to see. This is so people can make any changes before it begins.

Thanks, Maria



a) Comprehend: What is Maria asking Justin to do? Write this down in your own words.

 

 

b) Analyze all the parts of the job in the space below: What are the steps Justin would need to do? Is there part of the job that requires help from a co-worker? Is there a time limit for the job to be done? Explain.

 

 

 

 









	[image: ]
	[image: ]




How to Comprehend and Analyze

Analyzing a Job Posting

When you apply for a job, most will want to see a resume. This is info on your past and how it relates to the job. The parts of a resume are: objective, experience, education, and other skills. Use the Internet to look up the parts of a resume. Read the job posting below. Then, fill out the resume.

JOB OPPORTUNITY

Master Clothing Inc. is looking for a sales person for our downtown office. The job will be full-time days. The person should be a graduate from a sales program. Must have 2 years of sales experience. This person must be outgoing and can work in a fast-paced job. Must be able to work with many clients at a time. We will train. Must have own vehicle.

Interested candidates may send their resume to work@masterclothinginc.com

Deadline to apply is November 16.



	
Name & Contact Information:

 

Objective

•

•

Experience

•

•

•

•

Education

•

•

•

Other Skills

•

•
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How to Comprehend and Analyze

Comprehension – A Short Story

The Job Interview

Antonia is 16 years old. She is looking for her first job. She would like to save some money to travel in her senior year. She has an interview at a clothing store. Antonia gets up on Saturday morning.

Antonia takes a shower. She brushes her teeth. She puts on a nice skirt and top. She fixes her hair and applies light makeup. She grabs a pair of low heel shoes and then heads out.

She gets to the store at 10:45. She arrives 15 minutes early. She doesn’t want to be late. She tells the sales person that she is there for an interview. The sales person tells her to have a seat.

Antonia is nervous but also very excited. Antonia gets very good marks in school. She is very good at Math. She is also very friendly.

There are several other people there applying for the same job. Antonia is very positive. She thinks she has a very good chance of getting the job.

Antonia thinks about what she learned at school. What to do in an interview.








	Look people in the eye.
	Shake their hand.
	Speak clearly.




The sales person tells Antonia that the manager is ready to see her. Antonia goes into the office. She greets Miss Jones with a handshake and a smile.














	1.
	What is one thing Antonia does to get ready?
	 
	2.
	What time is Antonia’s interview?



	 
	[image: ]
	A
	She talks to her mom.
	 
	[image: ]
	A
	9:30



	 
	[image: ]
	B
	She calls a friend.
	 
	[image: ]
	B
	11:00



	 
	[image: ]
	C
	She takes a shower.
	 
	[image: ]
	C
	10:30



	3.
	What has Antonia learned to do in an interview?
	 
	4.
	Why might Antonia be positive about getting this job?



	 
	[image: ]
	A
	Tell good jokes.
	 
	[image: ]
	A
	She knows the sales person well.



	 
	[image: ]
	B
	Be positive.
	 
	[image: ]
	B
	She does very well in school.



	 
	[image: ]
	C
	Look people in the eye.
	 
	[image: ]
	C
	She’s the only one applying.
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How to Comprehend and Analyze

Interpretation

All of us think. Not all of us think the same. We interpret the world around us differently. Experience plays a big role in this. Like knowing a good place to fish.

Get into small groups of 2 or 3. A card wall will be placed between the students.

One student will be given an object or a picture.

In detail, tell of what the object or picture looks like. The size, color, shape. Do not say what it is.

The other student(s) will draw what the object or picture is.

Now, shuffle the groups and switch roles.

Compare the drawings.

How are they similar? How are they different?








	How are they similar?

	 
	How are they different?
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How to Comprehend and Analyze

Interpreting a Chart

Last Monday and Wednesday, your school had a bake sale. The chart below shows the number of items sold each day. Look at the information and answer the following questions.








	Item

	Monday

	Wednesday




	Chocolate Chip Cookies

	54

	12




	Rice Krispy Squares

	35

	45




	Brownies

	28

	22




	Vanilla Cupcakes

	16

	30




	Carrot Muffins

	40

	16




	Cinnamon Rolls

	33

	30





1. What was the most popular item on Monday? 

 

2. What was the most popular item on Wednesday? 

 

3. What was the total number of items sold on Wednesday? 

 

4. Was there an item that was popular on Monday but not on Wednesday? 

 

5. On what day were the most brownies sold? 

 

6. How many more cinnamon rolls were sold on Monday than Wednesday? 

 

7. What was the total number of items sold on Monday? 

 

8. Did the school sell more items on Monday or on Wednesday? 

 

9. If you had to remove one of the items for next year’s bake sale, what would it be? 
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How to Comprehend and Analyze

Prediction vs. Inference

• A prediction is a guess as to what will happen. Use clues to figure out what is going to happen next.

• Inferences are a conclusion reached. It is based on evidence and reasoning.

1. My mother told me that I had to take out the recycling. I put on my coat and mittens and grabbed a flashlight. I flipped on the porch light and headed out to the curb. Select your inference for the correct time and season.













	 
	[image: ]
	A
	daytime/summer
	 
	[image: ]
	C
	nighttime/summer



	 
	[image: ]
	B
	daytime/winter.
	 
	[image: ]
	D
	nighttime/winter




2. Last night Georgia studied for three hours for her math test. Today, her teacher gave each student a test paper and a calculator. Select the correct prediction for what will happen.













	 
	[image: ]
	A
	Georgia will study more.
	 
	[image: ]
	C
	Georgia will take her math test and do well.



	 
	[image: ]
	B
	Georgia will do math homework.
	 
	[image: ]
	D
	Georgia will go to Science class.




3. Before the show I practice my lines. I like to look into the mirror and pretend. I fix my hair and makeup and get into my costume. Before the curtain rises, I am nervous but eager to begin performing. Select your best inference of who the character is:













	 
	[image: ]
	A
	mechanic
	 
	[image: ]
	C
	actor



	 
	[image: ]
	B
	teacher
	 
	[image: ]
	D
	lawyer




4. Late at night, Jacob was itching for a snack. So, he snuck down to the kitchen. He moved a stool to the refrigerator. Then he reached up to the top and into the cookie jar. Jacob felt the jar begin to tip. Before he could stop it, he heard a loud crash. Then he heard footsteps running down the stairs. What do you think happened next?
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How to Comprehend and Analyze

Comprehension and Analysis Project

It is important to be able to give and take instructions. To make them clear and easy to follow.

You will write instructions on how to build a table.

The parts for the table are:

[image: ]

Use easy-to-follow steps. Put pictures with the steps to help.

Give your instructions to another student. See how easy-to-follow your instructions were.
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Growth Mindset

How to Succeed with a Positive Mindset

You might be good at painting. Do really well with math. Maybe you are a great guitar player.

But did it happen right away? You probably had to work at it. Mistakes were made and you learned from them.

This is the positive mindset you need to succeed. Do not give up or settle. Always learn and try new things.

Write down two things you are good at.

1. 

2. 

Write down two things you are not good at.

1. 

2. 

How are the things you are good at similar to the ones you are not?

 

 

 

What could be done to get better?
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Growth Mindset

Famous Failures

There are two mindsets a person can have. You can have a fixed mindset or a growth mindset. A person with a fixed mindset thinks you are born with your skills and talents. They avoid hard jobs. This can stop you from having a new experience or learning new things. If you have a growth mindset, you think skills can grow over time with hard work. Have you ever said “I am just not a math person” or “I am not creative”? These come from a fixed mindset. They can hold you back. You may never be good at math if you don’t try. A person with a growth mindset would practice math every day until they get better. There are lots of well-known people who had to work very hard to become a success. Below are a few examples of ‘Famous Failures’.







	[image: ]
	Albert Einsten could not speak until he was 4 years old. Some of his teachers said, “He would never amount to much.”











	Michael Jordan was cut from his high school basketball team.

	[image: ]










	[image: ]
	Walt Disney was fired from a newspaper. They said he didn’t have imagination or any original ideas.





Use the Internet. Look up other people who had ‘Famous Failures’. This could be a celebrity, a person who made a popular item and so on. Read their story. They probably had to work very hard to get where they are now. Write down their name in the space below. Then, write the failures they had to overcome to be a success.

Famous Failure 1: 

 

Famous Failure 2: 

 

Famous Failure 3: 
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Growth Mindset

Fixed Mindset vs. Growth Mindset

There are 2 types of students. One goes on to achieve success. This is a growth mindset. The other achieves less and less over time. This is a fixed mindset.

Below is a chart to explain these mindsets.







	FIXED MINDSET
	GROWTH MINDSET



	Skill and future are set in stone.
	Skill can be grown.



	Wants to look smart so they:
	Wants to learn so they:



	
•   avoid challenges

•   see failure as a disaster

•   see effort as useless for success

•   ignore good feedback

•   are threatened by others’ success


	
•   love challenges

•   see failure as a chance to improve

•   see effort as a path to success

•   learn from criticism

•   are inspired by others’ success






Below are some questions to ask yourself. These will help you develop a Growth Mindset. Explain each answer.

1. Do you work as hard as you can? 

 

2. Do you ask questions if you need help? 

 

3. Do you check your homework for errors? 

 

4. Do you spend enough time on your work? 

 

5. What can you do to improve your work? 

 

6. What can you do to improve your talent? 
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Growth Mindset

Growth Mindset - Comprehension

Read the stories below. Are these examples of a fixed or a growth mindset?

1. Mia is 8 years old. She loves to watch the ballet “The Nutcracker”. She asked her mother if she could take lessons. After 2 years of lessons she changed her mind. She tells her mother that she wants to quit. Lessons cost a lot of money. Her mother wants to know why she wants to quit. Mia says she is not as good as the other girls. She says she practices all the time. She doesn’t think she can do any better.

Which mindset does Mia have? Explain.

 

 

2. Liam takes Karate lessons. He started to take lessons when he was 6. He started with a white belt. He now is at the green belt level. He enters lots of competitions. He has a lot of trophies from winning. The next belt he needs is the blue belt. It is getting harder and harder to win. There are a lot of good competitors. He is very tired after every competition now. His mother asks if he wants to stop the lessons. He says he wants to keep competing. He wants to get his black belt. He thinks he may want to teach Karate some day.

Which mindset does Liam have? Explain.

 

 

3. Now it’s your turn. Write about a time that you took lessons. What age did you start? How long did you stay at it? Was it easy? Was it hard? Did you win any awards? Are you still taking lessons? Are you learning something else? Take a look at your answers. Do you have a “Fixed” or “Growth” mindset? Check below.
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	Fixed Mindset
	[image: ]
	Growth Mindset
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Growth Mindset

How to Learn a New Skill

Want to learn new dance moves? Want to learn how to play an instrument? Want to learn a new sport? Want to learn how to speak in public? Want to learn how to cook a meal? Want to learn how to juggle? Want to learn how to do cartwheels? Want to learn how to swim?

It often takes up to 20 hours to learn a new skill. Be patient, you can do it.

These 5 steps can help.

1. SET A GOAL

Knowing what you want to learn is the most important. What is the new skill that you want to learn?

 

 

 

2. THINK OF WHY YOU MIGHT GIVE UP

The first few hours or days are the hardest. Be patient. List 3 reasons why you may give up. Also list what you can do to avoid that.

 

 

 

3. BREAK IT DOWN

Start by doing some research into the skill you want to master. List 5 main parts you will need to learn to meet your goal.

 

 

 

4. FOCUS ON ONE PART

Work on one of your 5 parts. After you master that part, go on to the next one.

5. BELIEVE IN YOURSELF

This really does make all the difference. Believe that you can do it. Try imagining yourself having learned the new skill. In a few months time, you will succeed.









	[image: ]
	[image: ]




Growth Mindset

Changing a Fixed Mindset to a Growth Mindset

1. Anne studied hard for an English test. Her grade was lower than she wanted. Her best friend didn’t study and got an A. Anne is mad at the teacher, dislikes the class and stops studying.

a) What in this is the Fixed Mindset?

 

 

b) How would you change it to a Growth Mindset?

 

 

2. James has an interview for a job at the mall. The manager makes him feel on edge. He is asked about past work experience. Jim does not have any yet, and gets defensive. He tells the manager not to have such high expectations. James doesn’t get the job. He decides that he will never get a job and stops applying.

a) What in this is the Fixed Mindset?

 

b) How would you change it to a Growth Mindset?

 

 

3. Tom is taking guitar lessons. He really enjoys it. The last few weeks he has not had time to practice. During his weekly lesson, he notices that he is making a lot of mistakes. Tom turns to his teacher and says, “I guess I am never going to be in a band. I’m just not good enough.” His teacher responds “Tom, some people have it. Some people don’t.”

a) What in this is the Fixed Mindset?

 

 

b) How would you change it to a Growth Mindset?
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Growth Mindset

Growing Your Mind Through Research

Test your growth mindset by making yourself smarter. You can do this with research. Pick a topic that you like. Here are some ideas to get you started:








	 
	• The history of movie-making.

	• About your country.




	 
	• Your favorite animal.

	• A biography of someone.




	 
	• A job you’d like to have.

	• How something is made.





Use the table below. Write down your topic. Make a list of some facts you already know. This represents your fixed mindset.








	Topic:



	WHAT YOU ALREADY KNOW



	
 

 

 

 

 

 






Do some research on your topic. Find a book or look it up on the Internet. Spend some time reading. Spend some time experimenting. You should be learning more about the topic. You should find out some things that you didn’t already know.

Use the table below. Make a list of some facts that you learned. This represents your growth mindset.







	WHAT YOU DIDN’T KNOW



	
 

 

 

 

 

 






Now you have made yourself smarter about a topic. You went from a beginner to an expert. This couldn’t be possible with a fixed mindset. With a growth mindset, you can learn new things and become a more well-rounded person. This ability will help you get and keep exciting jobs. Just remember, there’s always more you can learn with a growth mindset.
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Growth Mindset

Weekly Reflection of My Learning

A growth mindset is about working hard to learn new skills. Each week you learn new things at school. Some things will be easy to learn. You might find some things hard to learn too. Below is a weekly learning reflection. You should fill this out every week during the school year. It can help you figure out how to get better at different things.

Get into partners and help each other fill out your weekly reflection.

NAME: ______________________________________ DATE: ______________________________________







	How did I do with my learning this week?
	 



	Did I work as hard as I could?
	 



	Did I ask questions when I needed help?
	 



	Is there something I want to get better at?
	 



	What can I do to get better for next week?
	 



	What did I learn from my mistakes this week?
	 



	Name something that was easy this week.
	 



	Why did you find this easy?
	 



	Something I am proud of this week is…
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Growth Mindset

Fixed or Growth: What’s Your Mindset? Quiz

1. How smart do you think you are?












	 
	[image: ]
	A
	I can always learn more.
	[image: ]
	B
	I only know what I know.




2. There’s one thing you’re really good at. How did you become so good at it?












	 
	[image: ]
	A
	Lots of practice.
	[image: ]
	B
	I was born this way.




3. You didn’t study for a math test and got 7 out of 10 right. Will you study for the next test?












	 
	[image: ]
	A
	Yes
	[image: ]
	B
	No




4. You’ve always wanted to play an instrument. You try but aren’t very good. What do you do?












	 
	[image: ]
	A
	Keep practicing.
	[image: ]
	B
	Give up and try something else.




5. You’re born with talents that can’t get better or worse.












	 
	[image: ]
	A
	Disagree
	[image: ]
	B
	Agree




6. You make a volcano for the science fair. It doesn’t work after the first try. What do you do?
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	A
	Try Again.
	[image: ]
	B
	Pick something different to make.




7. If you’re not good at math, you can always get better.
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	A
	Agree
	[image: ]
	B
	Disagree




8. Making mistakes doesn’t scare you.












	 
	[image: ]
	A
	Agree
	[image: ]
	B
	Disagree




9. You don’t like to try new things.












	 
	[image: ]
	A
	Disagree
	[image: ]
	B
	Agree




10. You’re really good at spelling. Do you think you need to practice?












	 
	[image: ]
	A
	Yes. There’s more I can learn.
	[image: ]
	B
	No. It comes to me naturally.




Tally up your scores above. If you answered more A’s, then you have a growth mindset. If you answered more B’s, then you have a fixed mindset. If you answered about the same for A and B, then you have a bit of both mindsets.
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Learning to Learn

How to Learn More

Knowing “how to learn” will help you learn more. There are many ways to learn and better understand.

Below are 10 ways to learn more. Which do you use when you try to learn something new?

• I draw pictures to help me understand.

• I make up questions that I try to answer.

• I discuss what I am learning with others.

• I practice things over and over.

• I think about my thinking to check if I understand.

• When I don’t understand something, I go back over it again.

• I go back to things I don’t understand.

• When I have finished an activity, I do a final review.

• I organize my time to manage my learning.

• I plan first on how to do the activity.

How many of these ways do you regularly use? ________________

List two of these ways that you do not regularly use. Write how you would use them.

1. Strategy: 

What could you do to use this strategy?

 

 

 

2. Strategy: 

What could you do to use this strategy?
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Learning to Learn

How the Brain Works

How do we learn new skills? What makes us able to remember? How are we able to recall past memories? Science has begun to explain how the brain works. But many things still remain a mystery.

A few of the breakthroughs are:

1. More information does not mean more learning.

It’s better to break things down into chunks. Focus on one part at a time. Your brain cannot learn all things at once.

2. The brain is an always changing organ. Your brain isn’t static. It grows and changes throughout your life.

3. Your mood affects how you learn. Negative moods can shut off parts of the brain. This makes it difficult to learn.

4. To learn, it is important to make mistakes. Let go of the error and build a new path in the mind. This helps it to grow and solve larger problems.

5. The brain needs new things and change. Repetition is good. But too much and the brain gets stuck. It’s time to switch things up.

6. There are no learning styles. While you might prefer one style of learning. This doesn’t mean you can’t learn in other ways.

7. Brains work on the “use it or lose it” principle. Your brain must always be active. Practice what you are learning. Even outside of school.

8. Learning is social. Sharing what you know in a group setting can help make new connections.

9. Using the skills we are born with makes learning easier. Seeing and hearing patterns happens from infancy. Being able to learn language does too. Combining the two could make things easier to learn.

10. Learning can change brain structure. Learning new skills, doing activities or both at once. This grows new cells and can actually change the structure of the brain.
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Learning to Learn

Learning to Learn – Tips & Tricks

Learning: To get knowledge of or skill in, by study, instruction or experience.

We want kids to love to learn. Loving to learn is different from studying to get a good grade or to please your parents or teacher. Children who have a love of learning at an early age normally continue this throughout their lives.

Below are tips on how to be a good learner.


1. Go through your lesson before class.

2. Listen to what is being said in class. Take notes. When you take notes, don’t just write them down, use your brain to think about different ideas.

3. Ask questions. This is the easiest way to learn. Don’t be afraid to ask questions. Even if you think the question sounds stupid, ask it anyway.

4. Go over your notes and what you learned after class. Keep going over it until you are sure you know it.

5. If there is something you don’t understand, make notes to ask your teacher or to discuss with your classmates.

6. Use the Internet. There are a lot of online resources to help you learn.

7. Do your homework and turn it in on time.

8. Make sure you have a healthy lifestyle. Get lots of sleep. Eat fruits and vegetables as often as you can. You keep in shape and have the energy to learn.

9. Practice what you learned. It is the most important part of learning.



List some other ways that you think would help you to be a good learner.
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Learning to Learn

What Kind of Learner Are You?

Everybody has their own way to learn. There are four basic ways of learning.

1. Visual. This type of learning uses pictures, images and color. Laying things out in front of yourself helps. You might replace words with pictures.

2. Auditory. This is when you listen. You might put words into a rhyme or jingle. Listening to music could help.

3. Verbal. You like using words. Talking with, or when you listen to others, could help you understand. Writing things down might help you remember.

4. Physical. You like using your hands. Doing and solving real-life problems helps. Dancing or moving often helps to keep you focused.

We all take a little bit from each of these learning types. One is stronger than the rest. This can also change as you get older.

Now you know a little about each kind of learner. Let’s find out what kind you are. Take the short quiz below. You will get an idea of what kind of learner you are. Put a check mark next to each trait that applies to you. At the bottom, count up the total number of check marks for each learning style.









	VISUAL [image: ]

	AUDITORY [image: ]

	VERBAL [image: ]

	PHYSICAL [image: ]




	[image: ]  talk fast

	[image: ]  talk slow

	[image: ]  like to read

	[image: ]  talk very slow




	[image: ]  impatient

	[image: ]  good listener

	[image: ]  like to write

	[image: ]  don’t like to make decisions




	[image: ]  interrupt others

	[image: ]  think in a straight line

	[image: ]  make lists and notes

	[image: ]  like solving real-life problems




	[image: ]  use visual words

	[image: ]  verbal explanations

	[image: ]  like multiple choice

	[image: ]  like trial and error




	[image: ]  need to see things

	[image: ]  need to be told information

	[image: ]  need to read information

	[image: ]  need a hands-on approach




	TOTAL = _________

	TOTAL = _________

	TOTAL = _________

	TOTAL = _________
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Learning to Learn

How to Learn for the 21st Century Job

The 21st Century employee no longer needs the skills to do something. Instead, they need the skills to figure out how to do something. Imagine you just got a job at a fancy coffee shop. Only, you don’t know how to make the coffee. Not a problem, because you know how you can figure it out.

Maybe you’ll ask someone to show you. Or you can look it up on the Internet. You could see if there’s a manual to study. The trick is to have the drive to learn.

Here are five tools to help you learn how to learn:

1. Community. Surround yourself with others who are eager to learn. Having a curious mind will help you in the workplace. You should feel comfortable in your group.

2. Discuss. Talk with people in your group. Talk with no limits. Feel free to say and ask anything you want. Encourage others to do the same. Never make someone feel stupid for saying or asking something.

3. Write. Keep track of what you learn. Write down notes and tips to yourself. List in detail something you have learned. Look back to this a lot to keep it fresh in your mind. Keep it in case you need to look at it again later on.

4. Chart. Keep a chart nearby to focus on a particular question. Brainstorm ideas, write notes and key tips to yourself.

5. Ask. Don’t be afraid to ask. If you want to learn something, just ask. If you can’t get an answer, look for it on your own. You can find the answer on the Internet or in books.

Practice. Try out these five tools. Imagine you just got a job at a clothing store that specializes in jeans. Your boss wants you to be a denim expert so you can better serve their customers. How would you go about learning this new skill?







	Job: A denim expert at a clothing store.




	1. Community

	 




	2. Discuss

	 




	3. Write

	 




	4. Chart

	 




	5. Ask
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Learning to Learn

Top Ten Test-Taking Tips

1. Have a Positive Attitude

Approach a test like a jigsaw puzzle. Break it down. It might be tough, but you can do it!

2. Make a Study Plan

Not the day of, but days or weeks before. Know what the test is going to cover. Make a study guide of the topics. Make extra time to study the harder topics.

3. The Night Before

Cramming doesn’t work. Make sure you followed your study plan. The night before is only for a quick review. Go to bed early.

4. The Morning of the Test

Eat a good breakfast the morning of the test. Get to school early and do a ten-minute power study.

5. Test Time

Make sure you have everything you’ll need. Including scrap paper, extra pencils or a calculator (if allowed). Understand how the test is scored. Do you lose points for no answer?

6. Manage Your Time

Scan through the test quickly before starting. Answering the easy questions first can be a time saver. It can also be a confidence builder.

7. I’m Stuck!

Those tricky problems can knock you off balance. Don’t get worried or frustrated. Move on to another question, and then go back.

8. Multiple-Choice Questions

Start by crossing off the answers that you know are not right. Then look for the possible correct choices before selecting your answer.

9. Neatness Counts

If your 4s look like 9s, it could be a problem. Be sure that your writing is readable.

10. I’m Done!

After your last answer, check the clock. Go back to review your answers. Look for careless mistakes. Spend the last few minutes going over the hardest problems.
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Learning to Learn

Learning to Learn Activity: Making a Pizza

You’ve never made a pizza before. Now’s your chance. In this activity, you will learn how to make a pizza on your own.

What you’ll need: recipe books, how-to videos, the Internet

What you’ll do: research, plan, prepare

1. Do some research into making a pizza. Look at some recipes. Watch some videos. Look up tips and tricks on the Internet. Brainstorm how you will find the information you need. Make a list of what you need to know before making your plan.

 

2. Set a plan for making a pizza. Make a list of what you’ll need. Make a list of what you’ll do. Brainstorm how you will approach this task. Will you make the dough from scratch? Will you use ready-made pizza sauce? What toppings do you want on your pizza? What temperature do you need to cook it at and for how long?








	Ingredients

	Directions

	Notes




	
 

 

 

 

 

 






3. Follow your plan and make your pizza. How did it turn out? Did your plan make it easier? How did you feel before starting this activity? Do you have more confidence in yourself now? Explain in the space below.
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Learning to Learn

Procrastination

What is procrastination?

• That gap between what you should do and what you end up doing.

• Is not about time management, rather a choice to put it off.

• We know what we should be doing but I don’t want to do it now.

• Many avoid what they should be doing as it feels better.

• 95% of students say they often put things off.

Procrastination can affect our:
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Performance
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Well-being - Stress
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Relationships with Others





Ways to Stop Procrastination

For most, it will take a lot of work to change this habit.

• Regardless of how you feel, don’t put it off.

• Try not to be impulsive.

• Do what you need to do when you need to do it.

• Make better use of your time. Make a schedule or plan.

• Break it down – take baby steps. Do the hard stuff first.

• Willpower is like a muscle; use it more and it will get stronger.

• Stop giving into “feel good now”. Don’t put things off.

• If you do poorly, change your thinking. From “It could have been worse” to “If I only started sooner”.

• In any situation, state what you are going to do. Then what you need to do. Then what is your end goal.
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Learning to Learn

Different Methods to Learn a skill

Pick a thing you want to learn. Is it a new sport? Is it how to bake a certain dessert? There are many ways you can learn. You are going to use different methods to teach yourself a skill. On the line, write down what you want to learn. 

 

1. Do your research. Go online and look up your topic. Read all about it. Read instructions, watch videos and find as much information as you can. Also, go around and ask people about your topic. Find out what other people know.

2. You probably read a lot of information. Was all of it important? Break it down into important parts. List them here:

 

 

 

 

3. Now draw a diagram or chart to explain what you just learned. Draw it in the space below.

 

4. Create a rhyme or make a song to help you remember the important things about your topic. Write down your rhyme in the space below:

 

 

 

5. Review the information above. Does it make sense? Is there anything that is unclear to you? If so, go over the information again until it makes sense.
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Drawings will vary.


	
 

 

 

  1     F 

 

  2     D 

 

  3     C 

 

  4     A 

 

  5     E 

 

  6     B 

 

 

 

Answers will vary.


	
 

 

 

 

 

 

 

 

 

 

 

 

Answers will vary.


	
 

 

 

 

 

 

 

 

 

 

Answers will vary.


	
Answers will vary, but may include: Try to find a solution online. Since time is a factor, consider renting or borrowing a lawn mower for the day.


	
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Answers will vary.





	  5  

	  6  

	  7  

	  8  

	  9  

	 10 

















	
 

 

 

 

 

 

 

 

 

 

 

 

 

Answers will vary.


	
 

 

 

 

 

Answers will vary.


	
1 – pie

2 – right on the nose

 

 

 

 

3 – long underwear

4 – pancake flour

 

 

 

 

5 – misunderstanding

6 – fork in the road

 

 

 

 

7 – horseradish

8 – paradise

 

 

 

 

9 – beat around the bush


	
Answers will vary, but may include:

 

a) clothing, books, movies, bags…

 

 

b) it is busy, it is a mess…

 

 

c) the grass was mowed, the flowers were arranged nicely, the hedges were trimmed…

 

 

Answers will vary.


	
 

 

 

a) OPINION

 

b) OPINION

 

c) FACT

 

d) FACT

 

e) OPINION

 

f) FACT

 

g) OPINION

 

h) OPINION

 

i) OPINION

 

j) FACT

 

k) FACT

 

l) OPINION

 

m) FACT
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Answers will vary, but may include:

 

 

a) Julia and Andre are at the movies.

 

 

b) The hole in the window was caused by a baseball that broke through it. It was hit by the players playing outside.

 





	 11 

	 12 

	 14 

	 15 

	 16 

	 17 
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Answers will vary.


	
   1.   

a) CREATIVE

 

b) CRITICAL

 

c) CRITICAL

 

d) CRITICAL

 

e) CREATIVE

 

f) CREATIVE

 

 

 

   2.   

Facts and opinions will vary.


	
   1.   

Simon went on Wednesday.

 

 

   2.   

You are the bus driver. The bus driver’s hair is whatever color your hair is.

 

 

   3.   

7 trips. 1. Take the chicken across, leaving the fox safely alone with the grain. 2. Go back alone. 3. Take the fox across, leaving the grain alone. 4. Take the chicken back across, leaving the fox alone. 5. Take the grain across, leaving the chicken alone. 6. Go back alone. 7. Take the chicken across.


	
   1.   

Answers will vary, but may include: Make every effort to find the item. Suggest another store that may carry it.

 

 

   2.   

Answers will vary, but may include: Ask your manager if it’s okay to do the return if the employee can confirm the sale. Maybe you could give store credit instead of cash.

 

 

   3.   

Answers will vary, but may include: Look up their bill and explain what the extra $100 was for. Maybe issue a refund if the customer is not at fault.

 

 

   4.   

Hunter and his friends will have 7 chocolate bars each. 56 chocolate bars ÷ 8 total people (7 friends + Hunter) = 7.


	
 

 

 

 

 

 

 

Words and sentences will vary.


	
   1.   

Conclusions will vary, but may include:

a) I failed my test.

b) won the game.

c) buy the car I want.

d) I had a lot of fun working on it.

e) type up my essay.

f) I wasn’t able to research my project.

g) had fun.

h) I wasn’t able to buy what I wanted.

 

 

   2.   

a)  [image: ]  C

 

 

b)  [image: ]  C

 

 

c)  [image: ]  A

 





	 18 

	 19 

	 20 

	 21 

	 23 

	 24 

















	
a) Maria wants Justin to start making the work schedule every month. He must accommodate everyone’s requests and give everyone at least 3 shifts a week.

 

b) Answers will vary but may include: Justin hasn’t done this task before but another employee might have. If so, ask them for advice or any questions. He needs to highlight each of the different employee’s availability. He would mark down any requested days off. He would compare the work schedule from the last two months to see if there is a pattern to follow. He has to complete the schedule by the third week of every month for the following month. He has to get it approved by Carla. Then he needs to send it to his boss Maria so she can post it for everyone to see.


	
 

 

 

 

 

Resumes will vary.


	
1.  [image: ]  C

 

 

2.  [image: ]  B

 

 

3.  [image: ]  C

 

 

4.  [image: ]  B

 


	
   1.   

Chocolate Chip Cookies

 

 

   2.   

Rice Krispy Squares

 

 

   3.   

155

 

 

   4.   

Chocolate Chip Cookies and Carrot Muffins

 

 

   5.   

Monday

 

 

   6.   

3

 

 

   7.   

206

 

 

   8.   

Monday

 

 

   9.   

Vanilla Cupcakes


	
 

 

1.  [image: ]  D

 

 

 

2.  [image: ]  C

 

 

 

3.  [image: ]  C

 

 

   4.   

Jacob got in trouble for sneaking a cookie and breaking the jar.
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Answers will vary.





	 25 

	 26 

	 27 

	 29 

	 30 

	 32 
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Answers will vary.


	
Explanations will vary.

 

   1.   

Fixed

 

 

 

   2.   

Growth

 

 

 

   3.   

Answers will vary.


	
Answers will vary, but may include:

 

   1.   

a) Anne is mad that she didn’t do well in the class. She blames others and decides not to study.

 

b) Anne should keep studying and trying to do better. Maybe try a different study habit.

 

 

   2.   

a) James has a bad experience and decides to quit.

 

b) James should try to be more positive and never give up. Keep trying and prepare to answer the same question in a more positive way.

 

 

   3.   

a) Tom has stopped practicing and starts to make mistakes. He believes he’s no good. His teacher believes that some people just have the talent naturally.

 

b) Tom should make time to practice. His teacher should remind Tom to practice and encourage him to get better.


	
Answers will vary, but may include:

 

   1.   

Surround yourself with your co-workers. Have a mix of others learning to become denim experts, as well as those who already are.

 

 

   2.   

Talk with your peers about the jeans. Have an open conversation. Don’t be afraid of being wrong.

 

 

   3.   

Keep track of what you learn in a denim journal. Make lists describing each pair of jeans with pictures. Add suggestions and recommendations to give to customers.

 

 

   4.   

Keep a quick chart on hand at all times. If you’re not sure about something, consult it.

 

 

   5.   

Always ask questions about the jeans. If you’re not sure about something, just ask.


	
 

 

 

 

 

 

 

Plans will vary.


	
 

 

 

 

 

Answers will vary.





	 34 

	 35 

	 37 

	 45 

	 47 

	 49 
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understand.
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Understanding:
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match, describe, put events in order
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or sister. A person on TV.
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police officer.
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opinion? Do you have all
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When: Before something
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something happened.
While something
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Why: Was there an
explanation? Was it
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understand it? Was it
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